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Reasonable Suspicion Form

Phase 1: Determining Reasonable Cause

Phase one is the beginning of the process to determine if there is a case for a suspected
employee that is potentially impaired during or directly following work. When building a
reasonable suspicion case it is important to first review the situation by answering the following
questions.

Questions Yes [ No Notes

Did you witness the situation personally?

Is the person possibly impaired at this time
and at the workplace?

Does the impairment reflect use of drugs or
alcohol? (visual cues, smells, physical or
behavioural changes etc.)

Can facts be properly documented with
dates, times, names & locations

Have you witnessed a change of
behavioural patterns? E.g. work
performance, behaviour, absenteeism

If you have answered yes to most (4 or more) of the above questions, then continue filling out
the remainder of this page and move onto completing Phase 2.

Observer's Name Date of Observations

Time of Observation Employee Name

Identification Number Company Name




Reasonable Suspicion Form

To please complete the following observation table accurately as these observations will be

Phase 2: Detailed Observations

used to refer an employee for drug testing.

Physical Observation Table (circle all observed)

Breath Laboured Faint Normal

Slurred Mumbled | Rapid Slow Deliberate
Speech

Faint Repetitive | Normal Stuttered Disoriented
Eyes Glassy Tearing Normal Clear Bloodshot

Fixed Deliated Heavy Constricted | Other

Pupils Pupils Eyelids Pupils

Lethargic Excited Talkative Normal Cooperative
Behaviour /
Attitude Combative | Neurotic | Cocky Pollite Ambivalent

Insulting Paranoid | Profane Hilarious Other
Actions Crying Laughing | Coughing Blinking Other

Vomiting Fighting Belching Sniffing Hiccupping
Balance Falling Swaying | Stumbling Unsteady Staggering
Walking Falling Swaying | Stumbling Unsteady Staggering
Turning Falling Swaying | Stumbling Unsteady Staggering
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Detailed Symptoms and Physical Observations

Observations Notes

Untidy or Unkempt appearance

Unhygienic

Running Nose , Sores around Nose

Needle (track) Marks

Very pale or flushed face

Twitches or Tremors

Inappropriate wearing of clothing
(large sweater in heat , Sunglasses)

Handling drugs (Distributing, using )

Smell of Drugs or Alcohol

Summary

Please provide a detailed summary including the employee’s response , actions taken and
further information about the incident.
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Phase 3

Observations over a long period of time




